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IHosoxkenne
0 MOPs/IKe PACCMOTPeHUA oOpamenni rpaxxaan B8 MbOY
«HavaabHas mkosa Ne 200 umenu A.B. I'opéaToBa»

1. O0mue most0KeHUA

1.1. Hacrosiiee [lonoxxenue onpenenser NOpsI0K ydeTa, perucTpalun, pacCMOTPEHUS
U pa3pelieHus: oOpalieHuil rpak/iaH B MyHUIIMTIATBHOM OI0/DKETHOM 00111e00pa3oBaTeIbHOM
yupexaeHun ropoaa YibsgHoBcka «Hauanpnas mkona Ne 200 mmenu I'epos CoBeTckoro
Coro3a A.B. T'opbatoBa» (nanee lllkona), a Takke KOHTPOJb 32 UX UCIIOTHEHUEM.

1.2. Perymupyromee peiictBue IlomoxkeHust pacmnpocTpaHsieTcss Ha oOpaiieHwus,
MOJIYYCHHbIE B MMCbMEHHOW WJIM YCTHOM (popMe Ha JIMYHOM MpHEME TUPEKTOPOM IIKOJbI, IO
noure, TenaedoHy, SIEKTPOHHON MOYTEe W MHBIMU HH(GOPMAIMOHHBIMU CHUCTEMaMH OOIIETo
MIOJIb30BAHMSL.

1.3. Paccmotpenue obpamienuit rpaxaan B lllkona permaMmeHTupyercs CleayloUIMu
HOPMAaTUBHBIMU MTPABOBBIMU aKTaMHU:

o Koncrurynuen Poccniickont @enepanmeis;

o ®denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
denepanuny;

o ®enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®@3 (pen. ot 27.12.2018) «O mnopsaxe
paccMoTpeHus obpaieHuii rpaxkaan Poccuiickoit deaepamumy,

o ®ecnepanbHbiM 3akoHOM Poccuiickoit @eneparuu ot 27.07.2006 Ne 149-d3 «O6
nH(popManu, HHOOPMAIIMOHHBIX TEXHOJIOTHUSAX U O 3aLIUTE UHPOpMALIUNY;

o  ®enepanbHbIM 3aKOHOM PO o1 27.07.2006 Ne 152-D3 «O nepcoHANBHBIX JAHHBIXY.

1.4. OcHOBHBIE TEPMUHBI, HCcTIONB3yeMble B [lonoxeHuu:

OoOpamenue rpaxaanuna (nmanee — OOpamenue) — HamnpasieHHoe B OO wunum
KOHKPETHOMY JOJKHOCTHOMY JIHILy, B TMUCbMEHHOU ¢opme wid B ¢GopMe 3JIEKTPOHHOTO
JOKYMEHTa, TIPEJIJIOKEHNE, 3asBIICHUE WIH kKano0a, a TakyKe yCTHOE oOpallleHre TpaxaaHiHA.

IIpenJioskeHue — peKOMEHIalMs TPakJIaHUHA [0 COBEPIIEHCTBOBAHUIO JEATEIbHOCTH
[IxombI.

3asiBiieHMe — n1npockba TpaKJaHMHA O COJACHCTBMM B  peaju3aludd  €ro
KOHCTUTYIIMOHHBIX TPaB U CBOOOJ MM KOHCTUTYIIMOHHBIX IMPaB M CBOOOJ APYTUX JUI, TUOO
COOOIIIeHNEe O HAPYIICHUH 3aKOHOB M WHBIX HOPMATHBHBIX MPABOBHIX aKTOB, HEJOCTATKaX B
pabote 1lIkoapl U JOMKHOCTHBIX JUII, JIMOO KpUTHKA NeareabHocTH [1IKoIbl U JOMKHOCTHBIX
T

Kanobda — nmpocsba rpakJjaHMHA O BOCCTAHOBIIGHWW WIIM 3allIUTE €r0 HapYIICHHBIX
npas, cBOOO/ WJIM 3aKOHHBIX HHTEPECOB OO IpaB, CBOOO MIIM 3aKOHHBIX HHTEPECOB JIPYTUX
T,

1.5. CBegenust o mecte HaxoxJeHus IIIKoJibl, TOYTOBOM ajpece AJii HANpaBIICHUS
oOpaiieHuid, 0 TeneOHHBIX HOMEpPAaX W aJpece JIEKTPOHHOW TOYTHI JUIsl HAmpaBlICHUS
oOpamienuii; wuHpoOpMalMss O JWUYHOM TIpueMe TpaxkiaaH aupekropom Ilkonbl, ero
3aMECTUTEJIEM pa3MeIalTcsi Ha HH(OOPMAIIMOHHOM CTeH e U odunnansHoM caiite 1lIkonbr B
UH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «MHTepHET».

1.6. O6partenus rpaxjad MOTYT ObITh HalIPABJICHBI:

e moutoit Poccun mo aapecy: 432064, Poccuiickass deneparus, YabsHOBCKas 00JacTh,

ropoa YIbsHOBCK, pocnekT Jlennnckoro Komcomona, nom 22;

e DJIGKTPOHHOM mouToi 1o aapecy: ul200school@mail.ru;
o 10 Tenedony: 8(8422) 20-83-88



1.7. Bce oOpamenus rpaxnaH, noctymapmmue B [lIkomy momiexar o0si3aTenbHOMY
PaccMOTPEHHUIO.

1.8. Otka3 B mpueme oOpalieHui, pacCMOTPEHUE KOTOPBHIX BXOJIUT B KOMIIETEHIUIO
[ITx01BI HEAOMTYCTUM.

2. IIpaBa rpa:kaaH 1 00S1I3aHHOCTH A0JIKHOCTHBIX JinL HIkoJ1bI
NMPH PACCMOTPEHUH 00paLeHN I

2.1. IIpu paccmoTpenun obpamienus kool rpaxjaHUH UMEET MPaBo:

2.1.1. IlpeacTaBisTh JMOMOJHUTENbHBIE OKYMEHTHl M MaTepuanbl JMOO oOpamarbes ¢
pocb00il 00 UX UCTPeOOBAaHUU, B TOM YHCIIE B AIEKTPOHHOU (popMme.

2.1.2. 3HakoMuTBCS C JOKYMEHTaMH W MaTepHallaMM, KacalOUIUMHUCS PACCMOTPEHUS
oOpaleHus, eclii 3TO He 3aTparuBaeT IpaBa, CBOOOBI U 3aKOHHBIE MHTEPECHI APYrUX JIMIL U
€CJIM B YKa3aHHBIX JOKYMEHTaX M MaTepHallax HE COJEP)KaTCsi CBEICHUS, COCTaBIAIOIINE
rOCY/IapCTBEHHYIO WM UHYIO OXpaHsIeMyIo (eZepaabHbIM 3aKOHOM TalHY.

2.1.3. IlomyyaTh NMUCHMEHHBIH OTBET IO CYIIECTBY MOCTABIEHHBIX B OOpalleHUH BOIPOCOB,
yBEJIOMJIEHHE O Tepeajpecalii MTUCbMEHHOTO O0pallleHHs B TOCYIapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIPABJICHUS WU JOHDKHOCTHOMY JIMIYy, B KOMIETEHIIMIO KOTOPBIX BXOJHUT
pEIIeHHE MTOCTABIEHHBIX B 00pallIeHUU BOIPOCOB.

2.1.4. OGpamatbes ¢ kajgo0oW Ha MPHUHATOE MO OOpAlllEHUIO pEelIeHHe WIM Ha JeicTBue
(Oe3neiicTBHE) B CBA3M C PAacCMOTpPEHHEM oOOpalieHusi B aJAMHMHUCTPATUBHOM M (WIJIH)
Cy/1ieOHOM TOPSIIKE B COOTBETCTBHH C 3aKOHOaTeIhCTBOM Poccuiickoit denepanuu.

2.1.5. OGpammaTses ¢ 3asgBIEHUEM O NMPEKPAIlEHUN PAaCCMOTPEHUs OOpalleHHs.

2.2. JlomxHocTHBIE JTuia [1IKOIbI:

2.2.1. Oo0ecneunBaloT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPaCCMOTPEHHE
oOpallleHnid Tpa)xJaH, B Cilydae HEOOXOJMMOCTH — C YYacTHEM TIpaK[aH, HalpaBUBLIUX
oOparreHusl.

2.2.2. 3anpammBaroT, B TOM YHCJIE B JIEKTPOHHON (Gopme, HEOOXOIUMBIE JUIsl pAaCCMOTPEHUS
oOpallleHuid JTOKYMEHTbl M MaTepuanbl B JAPYTUX TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIPABJIEHUS U y MHBIX JOJDKHOCTHBIX JIML, 33 MUCKJIFOYEHHEM CYJ 0B, OPIaHOB
JI03HaHUS U OPTaHOB IIPEIBAPUTEIBHOTO CIEACTBUS.

2.2.3. IlpuHUMAarOT MepHI, HAITPABJIECHHBIE HA BOCCTAHOBJICHUE WJIW 3AIUTY HApPYLICHHBIX IIPaB,
cBO0OO 1 3aKOHHBIX HHTEPECOB I'PaXkK/IaH.

2.2.4. J1afoT TUCbMEHHBIC OTBETHI 110 CYIIIECTBY IOCTABJICHHBIX B OOpaIIcHUH BOIIPOCOB.

2.2.5. YBeAOMIISIIOT TPaXXIaHUHA O HAMIPABJICHHUH €ro OOpallleHus Ha PAaCCMOTPEHHUE B JIPYTOM
rOCY/apCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYMPABIIEHUSI UJIU HHOMY JIOJKHOCTHOMY JIUILY
B COOTBETCTBHUHU C UX KOMIIETEHLIUEH.

2.3. Kon¢uaeHunanabHble CBEACHUS, CTABIINE U3BECTHBIMU JOJDKHOCTHBIM JIUIAM TPU
paccMOTpeHuu oOpallleHUi TpakJaH, He MOryT ObIThb HCIOJb30BaHbl BO BpEI AITUM
rpaxkaHaM, B TOM 4YHUCJE, €CId OHM MOTYT IOBJ€Yb YIIEMJIEHHUE YECTH U JIOCTOMHCTBA
rpa)xaaH.

2.4. OcHOBHBIMH TPeOOBaHUSIMH K Ka4€CTBY PACCMOTPEHUSI OOPALCHUH SABIISIOTCS:

e JIOCTOBEPHOCTb NPENOCTABISIEMON 3asBUTENSAM HH(MOpPMAIMU O XOJE PACCMOTPEHUS
oOparieHus;

e YETKOCTh B M3JI0)KCHUU UH(POPMAIIHH;

e TOJHOTa MHGOPMHUPOBAHUS 3aBUTEIICH O X0JI€ paCCMOTPEHUS 0OpalICHUS;

e yAOOCTBO UM JIOCTYNMHOCTb MOJYYeHHs] HWH(OpPMAIMK 3asBUTEISIMH O TMOPAJIKE
paccMOTpeHus OOpaleHHA.



2.5. TpeboBanus, y4yuTHIBAIOIINE OCOOCHHOCTH Pa0OTHI C OOpAICHUSIMH TPaXJaH B
ANIEKTPOHHOM (hopme:
o oOecnedeHne BO3MOXKHOCTH TIONYUYCHHs 3asBUTENSIMH uH(pOpManuu o padore C
oOparenusamu Ha caitte [Ikobl.
o o0ecrieyeHue TNpH HANPABICHUU 3asBUTENIEM OOpamieHuss B (opMe 3IEKTPOHHOTO
JOKYMEHTa MPEACTABICHUS 3aBUTEINIO SJICKTPOHHOTO COOOIEHHS, TIOATBEPKAAIOLIETO
nocrymieHue odpamenus B [komy.

3. PaccmoTpenne nucbMeHHBIX 00palieHuii U o0paleHuii rpakaaH,
NOCTYNMBIIMX IO YJIEKTPOHHOI MOYTe

3.1. Iloctynatomue B llIkony muceMeHHBbIE OOpaIleHHs] MPUHUMAIOTCA 3aMECTUTEIEM
nupektopa [lIkonsr.

3.2. B nensax obecrnieyenus: 6€30MacHOCTH MpU pabOTe ¢ MUCbMEHHBIMU OOpallleHUSIMU
OHH MOJJIEKAT 00513aT€IbHOMY BCKPBITHIO U IPEIBAPUTEIILHOMY IIPOCMOTPY.

3.3. IIpu npueme NMUCbMEHHBIX 0OpaleHUI:

- IPOBEPSIETCS MPABUILHOCTD aJPECHOCTH KOPPECTIOH ICHIINH;

- BCKPBIBAIOTCSI KOHBEPTHI, TPOBEPSIETCS HATHUYHME B HUX JIOKYMEHTOB;

- MOCTYNUBIIKE C MTUCHMOM JOKYMEHTHI MOJKAIBIBAIOTCS MO/ CKPENKY MOcie TeKCTa MUChMa,
3aTeM IMOAKAIbIBAETCS KOHBEPT.

3.4. OmmboyHo (HEe MO ajpecy) MpUCIAHHBIE MUChbMa BO3BPAIAIOTCS Ha TOYTY
HEBCKPBITHIMH.

3.5. Tlucemennble oOpamieHuss W oOpaiieHusi Tpaxiaad, noctynusimue B I[llkomy
PETUCTPUPYIOTCS 3aMECTHTENIEM AUPEKTOPa B TeUueHUe 3 IHEH C MOMEHTA UX MOCTYIUICHUSI.

3.6. [lucbmenHble oOpaieHus W oOpaileHus rpaxzaaH, noctynusimue B Ilkomy mo
AJIEKTPOHHOM MOYTE, peTUCTPUPYIOTCs B PeecTpe oOpamienus rpaxkaan (mpuioxenue Ne 2).

3.7. Peectp oOparteHus rpak/iaH BKIIOUaeT B ceOs CIIeyIONTNe pa3/Ieybl:

HOMep oOpareHus;

JaTa MocTyIieHus: oOpalleHus;

dhaMuIrs, UMsI, OTYECTBO OOPATHUBIIIETOCS;
coJiep:kaHue 0OpaIeHus;

JaTa OTBETa Ha oOpaIleHue;

dbopma oTBeTa.

Ecnu obpainienne KOIEKTHBHOE, TO PETUCTPUPYETCS aBTOP, B aJpec KOTOPOTO MPOCT
HAIMPaBUTh OTBET.

3.8. Ha kaxxaom oOpallileHuu MpOCTaBIISIETCsl JlaTa PETUCTPALUUA U PETUCTPALIMOHHBIN
HOMEp.

3.9. AHoHuMHBIe oOparnieHus (oOpareHue Juia (rpynmsl Juil) 6e3 ykazanus haMuinm,
MMEHHM, OTYeCTBa, ajJpeca, JaTbl, JUYHOM TOJMUCH) HE TOMJIEKAT PErucTpaluu |
COOTBETCTBEHHO PACCMOTPEHMIO. AHOHHMMHBIE OOpallleHusi, COJAep)Kallhe CBEICHUS O
TOTOBSIIIIEMCSl WJIM COBEPILICHHOM MPECTYIJICHUH, HE3aMEJJIMTEIbHO HAIpaBIsAIOTCA s
MIPOBEPKH B MMPABOOXPAHUTEIHLHBIC OPTaHBI.

3.10. Ilpomenamue perucTpamuio oopaiieHus rpakJaaH B 3aBUCUMOCTH OT COJICpKaHUS
BOIPOCA B TOT € JICHb HAIIPABJISIOTCS I paccMoTpeHust aupektopy LIkomsr.

3.11. OOparenus rpaxaaH Mo BONPOCaM, HE OTHOCSIIUMCS K KOMIIETEHIIMHU IIKOJIbI B
TeyeHue 7 (ceMu) JHEH CcO JAHS HX PErucTpaluy TMepechbUIaloTCs CEeKpeTapeM B
COOTBETCTBYIOIIME OpraHU3allid MWJIA COOTBETCTBYIOIIEMY JODKHOCTHOMY JIMILY, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIIEHUE TIOCTABIEHHBIX B OOpAalleHUHd BOIPOCOB, C
YBEJOMJICHUEM TPaXKIaHUHA, HATIPABUBIIIETO OOpaIleHUE.



3.12. OcHoBaHMA 1JIs1 OTKa3a B paCCMOTPEHUH OOpAILIEHHUS:

- B IIUCBMEHHOM OOpAaIEHUH, OOPALIEHUM IO JJIEKTPOHHOH MOYTe HE YKa3aHbl (aMHIus
rpakIaHUHA, HAPABUBIIETO OOpalleHue, Wik aapec, Mo KOTOPOMY JIOJDKEH OBITh HalpaBiICH
OTBET;

- B oOOpallleHuH CcOAepKaTcsi CBEACHHUS O IOArOTAaBIMBAEMOM, COBEPIIAEMOM WU
COBEPILIEHHOM MPOTHUBONPABHOM JESHUM, a TaKkKe O JHILE, €ro IMOAr0TaBIMBAIOIIEM,
coBepumiatonieM  wid  coBepmuBimeM.  OOpalieHHe — MOMJEKUT  HANPABICHUIO B
rOCyJapCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMIIETECHIIMEH;

- TeKCT MMCbMEHHOr0 00pallleHus He MOAJaeTCsl IPOUYTEHUIO;

- TIOJTHOMOYHS TPEICTABUTENS 3asgBUTES HE TOATBEPXKACHBI B TMOPSAIKE, yYCTAaHOBICHHOM
3aKoHO1aTeNbcTBOM Poccuiickoit Deneparuu (B ciydae mogadu >kanoobl).

3.13. OOparteHue MOXKeET ObITh 3apErUCTPUPOBAHO, HO HE PACCMOTPEHO MO CYLIECTBY,
eclIu:

- oOpaleHue Toro e Jnia (Tpymibl JIMI) U [0 TEM K€ OCHOBAaHHUSIM ObUIO paHEE PacCCMOTPEHO
U BO BHOBb IIOCTYIHBIIEM OOpAIlEHWH OTCYTCTBYIOT OCHOBAaHHMS JJIsl ME€pPEecMOTpa paHee
MPUHATOTO PEIICHUS;

- TI0 BONpOCaM, COAEp)KAIIMMCS B OOpalieHuu, MMEETCS BCTYMHBIIEE B 3aKOHHYIO CHITY
cyneOHOe pelIeHHE;

- oOpalieHue HamnpaBieHO JIMIIOM, KOTOPOE IMPHU3HAHO HEAECECIIOCOOHBIM pELICHHEM CYIa,
BCTYINHUBIINM B 3aKOHHYIO CHITY;

- oOpameHne TOJAHO B HMHTEpPECcax TPETbUX JIHMI, KOTOPHIE BO3PaKalOT TPOTHUB €ro
paccMOTpeHus (KpoMe HeJIeeCTIOCOOHBIX JIHIT);

- oOpalieHue COJep>KUT HELEH3YPHbIE JIMOO OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl >KU3HH,
3JIOPOBBIO I UMYIIIECTBY JODKHOCTHOTO JIMIA, a TAKXKE WIEHAM €T0 CEMBH.

3.14. B cay4asx, yka3aHHbIX B MyHKTe 3.12 HacTosmero pasjiena, JUIO, HApaBUBILIECE
oOpalieHre, OIMOBEIAeTCs] O JAHHOM pEUIeHMHM C YKa3aHWeM OJHOW M3 IepeunCIICHHBIX
IPUYHH.

3.15. Ilo nmucekMeHHOMY OOpaIlEHUI0 M OOpAIllEHUIO, MOCTYNHUBIIEMY IO AJIEKTPOHHOU
MoYTe, PYKOBOJAUTENIEM JOKHO OBITh IPUHATO OJHO U3 CIEAYIOUINX PELUICHUH O:

- IPUHATUU K PACCMOTPEHHIO;

- HalpaBJICHUH B PYTHE OPTaHU3ALNU U YIPEKICHUS;

- MPUOOIIIEHUH K paHee MOCTYMHBIIEMY 0OpaIIeHHUIO;

- COOOILEHUH TPAKIAHUHY O HEBO3MOXKHOCTH PACCMOTPEHUS €r0 OOpalleHus;
- COOOILEHUH TPAKIAHUHY O MPEKPAIIEHUH TEPEIHCKH.

3.16. Hupextop Illkonsl paccmaTpuBaeT oOpamieHuss TpaXxJaH ¢ ONpeaeisieT
JOJDKHOCTHOE JIMIIO, ¥ CPOKH TIOJTOTOBKHM OTBETA 3asBUTENIO (Mpuioxenue Ne 1).

3.17. JIomXHOCTHOE JHII0O TOTOBUT OTBET HAa MHCHbMEHHOE OOpallleHue TpaxKaaH, |
nepesiacT ero 3aMeCTUTENI0 AUPEKTOpa IS TOAMKUCH JUPEKTOPOM, PETUCTPAIIUN U OTIPABKH
Ha YKa3aHHbIM TrpakJaHWHOM TOYTOBBIA aJpec ¢ YyBeJoOMJeHHeM, Jubo (M) Ha ajpec
3JIEKTPOHHOM MOYTHI.

3.18. OTBEeTCTBEHHOCTb 32 CBOEBPEMEHHOE, BCECTOPOHHEE M  OOBEKTHBHOE
paccMOoTpeHue OoOpallleHuii B paBHOW CTENEHH HECYT BCE YKa3aHHbIE B PE30JIOIHH
WCTIOJTHUTEIH.

3.19. Ecnmu B mopydeHHMH 1O OOpAIEHHUIO HECKOJIBKO HWCIIOJHHUTENEH, TO OHH HE
nmo3/Hee, 4eM 3a 5 (IATh) JAHEH 0 MCTEUeHHUs] CPOKa OTBETa Ha OoOpalleHue, MPeCTaBIISIOT
OTBETCTBEHHOMY HCIOJHUTEIIO OTUYET /IS COCTABIICHHS OTBETA.



3.20. HcmonmHEHHBIMH CYHMTAIOTCA OOpalleHus Tpa)aaH, €CIU PACCMOTPEHBI BCE
MOCTABJICHHbIE B HHUX BOMPOCHI, MPHUHATHI HEOOXOJUMBIE MEpbl M aBTOpaM JaHbl
HCUYEPIBIBAIOIINE OTBETHI.

3.21. B cayuae, ecnu JaHHBIX, YKa3aHHBIX B OOpaIleHUH, HEIOCTATOYHO JJISI IPUHSATHUS
OKOHYATEJIBHOT'O PEIIEHUs, 3alpalluBalOTCs HEOOXOIUMbIE MaTepHalbl IS 3aKIIOYCHHS U
000CHOBAHHOT'O MTPUHSTHUS PELICHUS.

3.22. OOpaienus rpaxkian paccMmaTpuBatotrcsi B Teuenue 30 (TpuauaTtv) IHEH co AHS
UX PETUCTpAllNH, €CIU B PE30JIOIMU HE yKazaH APYroil cpok ucnonHeHus. OOpaiieHus, He
TpeOyIolme OMOJHUTENBHON MPOBEPKM M HU3Y4YEHHs, paccMaTpuBaroTcss B TeueHue 10
(mecsitn) aHeidt. OKOHYAHMEM CpPOKa PACCMOTPEHHUsI OOpaIllEHUs] CUUTACTCS JaTa PEIICHHS
BOIIpOCA.

3.23. [Ipu HEBO3MOKHOCTH MCTIOJHEHUS OOpallleHUs B CPOKH, YCTAHOBJICHHBIE TYHKTOM
3.22 Hacrosmiero pasjeina, HeoOXOAUMO PEIINTh BOMPOC O MPOJICHUH CPOKA PaCCMOTPEHHS.
[IpoanuTh cpok paccMOTpeHHUs OOpallleHHs] MOXKET TOJBKO TUPEKTOp, HO HEe Oosee 4em Ha
OJIMH MECSII.

3.24. Pe3ynbTaThl pacCMOTPEHHs OOpaIleHUs] COOOIIAIOTCS €T0 aBTOpY.

3.25. AcnionHuTeNb U JULO, TOANUCABIIEE OTBET, HECYT OTBETCTBEHHOCTH 3a IMOJIHOTY,
coJiepXaHue, SCHOCTh M YETKOCTh M3JI0KEHUsSI CYTH OTBETAa, JOCTOBEPHOCTH CCBHUIKM Ha
HOpPMAaTHBHBIE TIPABOBBIC AKTHI.

3.26. OTBeTHI Ha OOpaIICHUS TpaXKIaH MOAMUCHIBAET AUPEeKTOp [1IKOIBI.

3.27. Ilpu paccmoTpeHuHn OOpallleHUs HE JOIMYCKAeTCsl pas3rJiallleHUe CBEICHUM,
CoJIeprKaIuXcsi B 00paIlleHnH, a TaKkKe CBEACHHM, KaCalolUXCsl YaCTHON JKU3HH TPa)JIaHUHA,
6e3 ero cormacus. MHpopmaiuss O TMEpCOHAIBHBIX JAHHBIX 3asABUTENCH XpaHUTCS W
oOpabaTeiBaeTCa C coOMIOficHHEM TpeOOBaHMM POCCHICKOTO  3aKOHOJATENhCTBA O
MIEPCOHAIBHBIX JAaHHBIX.

3.28. He sBisiercst pasrialieHHeM CBEACHHM, cojepKaluxcs B oOpalleHuu, Mpu
HAMpaBJICHUH THCbMEHHOTO OOpalleHusi B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYTPABJICHUS WX JOHKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT PEIICHHE
MOCTABJICHHBIX B 0OpaIlleHUU BOIPOCOB.

3.29. Ilepen mnepenadeil OTBETOB 3asBUTENISIM Ha OTIPABKY CEKPETapb MPOBEPSET
HaJau4yue TOAMUCEH, COOTBETCTBHE W HAJIMYME TNPWIOKEHUH, YKa3aHHBIX B OTBETE,
MPaBUIILHOCTh HAMHMCAHUS MHJEKCA MOYTOBOTO OTIENEHUs, ajapeca, (aMHIUM W MHUIIMATIOB
KOPPECTIOHIEHTA U UCXOSIIEr0 HoMepa MUuchMa.

3.30. OdopmiieHHBbIE HAJIEKANUM O0pPa30M OTBETHI OTIPABISIIOTCS 3aMECTUTEIEM
JTUPEKTOpa ajpecaTaM MOYTOBBIM OTIPABICHUEM.

3.31. OOGpamenus rpaxaan Moryt noctynarh B [lIkoma B 37eKTpOHHOM BHJE, KaK IO
ANIEKTPOHHOM MMOYTe, TaK U Yepe3 pasjien o(pUInaIbHOTO CaiTa.

3.32. OOpaimienus, NOCTyNUBIIME Ha OQUUUAIBHBIA 3JMeKTpOHHBIA anapec Illkonbl
MOCTYMAIOT 3aMECTUTEIIO TUPEKTOpA.

3.33. 3aMecTuTenb QUPEKTOPa, OTBEUAIOIIMI 32 IPUEM DJIEKTPOHHOW MOYTHI, IEPEAAET
noctynusiue odpamenus qupexropy [Ikomsr.

3.34. JlupekTtop paccMaTpUBAaEeT JJICKTPOHHBIC OOpaIlleHUs TpakJAaH W OMpeAesieT
JOJKHOCTHOE JIUIIO, CPOKU MTOATOTOBKH OTBETA 3aSBUTEIIIO.

3.35. OtTBercTBEHHBIE JMIIa TOTOBSAT OTBET B BHJE OOpaTHOro COOOIIEHUS,
COTJIACOBBIBAIOT C TUPEKTOPOM U TIEPEIAIOT €ro 3aMECTUTEIIO TUPEKTOPa.

3.36. JIOJKHOCTHBIE JUIA, YKa3aHHbIE B IPWIOKEHUN Ne 1, HECYT OTBETCTBEHHOCTD 3a
JIOCTOBEPHOCTH WH(MOPMAIIHH, COepPKAIICHCS B 00paTHOM COOOIIEHNUN.



3.37. OTBeT B BHJIe OOPAaTHOTO COOOLIEHUS HAIIPABJISIETCS] 3aMECTUTEIIEM JUPEKTOPA IO
azipecy SJIEeKTPOHHOHM IOYTHl, yKa3aHHOMY B oOpamieHudn B TeyeHue 30 qHel ¢ MOMeHTa
MOJTyYCHHUSI.

4. JINYHBIA pHEM IpasKiaH

4.1. JInunelii npueM rpaxnaH B Illkone ocymiecTBiseTcss IUPEKTOPOM U €r0
3aMECTUTEJIEM B COOTBETCTBUU C TpaUKOM MpUEMa Ipaxk/IaH.

4.2. B cnyuyae oOpaiieHusl rpakAaHuHa K AUPEKTOPY MO CPOUYHOMY C TOYKH 3PEHUS
rpakJlaHuHa BOIIPOCY, MPHUEM JaHHOTO TpakJaHMHA OCYIIECTBISETCS B Oimkaiilee BpeMs
HE3aBHUCHUMO OT rpaduka npuema.

4.3. [Ipy TMYHOM NpUEME TPAXKIAHUH MPEIBIBIACT JOKYMEHT, YAOCTOBEPSIOIIUNA E€r0
JIMYHOCTD.

4.4. Bo BpeMs JIMYHOTO IpUeMa Ipa)<I1aHuH JeJIaeT YCTHOE 3asBlIeHUE JIM00 OCTaBiIseT
MMCBMEHHOE O0pallleHue MO CYIIECTBY 3aJaBa€MbIX UM BONPOCOB, B TOM YHCIE B LEISIX
IPUHATHSA MEp M0 BOCCTAHOBJIICHHUIO WIM 3aIUTE €r0 WIM TPEThUX JIMI[ HAPYIIECHHBIX IIPaB,
CBOOO]T ¥ 3aKOHHBIX HHTEPECOB.

4.5. Conepxxanue ycTHOro oOpaiieHus 3aHocutcs B JKypHan perucrpanuu oopaieHus
rpaxzaad (npunoxkenue Ne 3). B ciiydae eciiv M3J0KEHHbIE B YCTHOM OOpalleHuu (GakThl U
0OCTOSTENIbCTBA SIBJIAIOTCA OYEBUIHBIMHU U HE TPEOYIOT JOMOJHUTENIBHON MPOBEPKH, OTBET Ha
oOpalieHre MOXKET ObITh JIaH YCTHO B XOJ€ JIMYHOrO npuema. B ocTalbHBIX Cilydasx aaercs
MUCBMEHHBIM OTBET MO CYLIECTBY IIOCTaBICHHBIX B YCTHOM OOpallleHWH Tpa)KAaHUHA
BOIIPOCOB.

4.6. Ecim B X0A€e JHMYHOIO IIpUEMA BBIACHAETCSA, YTO pELIEHUE IOJHUMAaEMBbIX
IpaXAaHUHOM BOINPOCOB HE BXOAUT B KoMmrereHUuto LlIkomnbl, rpaxaaHuHy pas3bscHsETCH,
KyJia 1 B KAKOM TOpSJKE eMy clieAyeT oOpaTUThCS.

4.7. B xoz1e TMYHOTO MpHEMa IPAKIAHUHY MOKET OBITh OTKa3aHO B PACCMOTPEHUH €0
oOpaleHus, eciii eMy paHee ObLI JaH OTBET IO CYIIECTBY MOCTaBJIEHHBIX B OOpalleHUU
BOIIPOCOB.

4.8. VYcrHble oOpallieHusi TpaXKAaH, NPUHATHIE 1O TenedoHy, B IKypHale He
PETUCTPUPYIOTCH.

5. Pe3yabTaThl paccMOTpeHUs1 00paleHuil rpakIaH

5.1. KoHeuHbIMHU pe3yIbTaTaMu NPeOCTaBICHUS PACCMOTPEHHsI 0OpaIleHUs BISIOTCS:
- OTBET Ha BCE MOCTaBJIEHHBbIC B OOpaiieHnu (YCTHOM, B MHCbMEHHOW (opme win B Gopme
AJIEKTPOHHOTO JOKYMEHTA) BOIMPOCHI WJIM YBEIOMIICHHE O IepeaJipecoBaHMM OOpalleHus B
COOTBETCTBYIOLIYIO OpPraHU3allli0 WIM OpPraH, B KOMIIETEHIHUIO KOTOPOrO0 BXOJUT PEIICHHE
MOCTaBJICHHBIX B 00paIleHNH BOIPOCOB;
- OTKa3 B paccMOTpeHHHM oOpamieHust (yCTHOro, B NHUCbMEHHOM ¢opMe win B ¢opMme
AJIEKTPOHHOTO IOKYMEHTA) C U3JI0)KEHUEM MTPUYMH OTKa3a.

5.2. Ilpouenypa paccMOTpeHHs] OOpallleH!s 3aBepIIaeTcsl MyTeM HalpaBlIeHUs OTBETa
WIM OTKa3a IO CYIIECTBY OOpaIlleHUsl 3asBUTENI W TOJYYCHHUs] TPaKIaHUHOM pe3yibTaTa
paccMoOTpeHusi oOpallleHHs B MUCBMEHHOM Wi yCcTHOW (popme uinu B dopmMe 3IIEKTPOHHOTO
JIOKYMEHTA.

6. AHasu3 oOpamenuii rpaxxaan, nocrynusmux B Ilkony
6.1. Jupextop Illkonbl cucTeMaTHYeCKd aHANUM3UpPYeT OOpalleHHus TpakKaaH,
COJIepKalllMecss B HUX MPAKTHUECKHE 3aMEYaHMsI C LIEJIbI0 CBOEBPEMEHHOTO BBIABICHUS U
YCTpaHEHUsl MPUYMH, MMOPOXKAAOIINX HAPYLIEHUE MpPaB M OXPaHAEMbIX 3aKOHOM HMHTEPECOB



rpaxzaaH, o0oOuIaeT NpeUIokKEHUs,, TIPUHUMAET MEpPbl MO CHUKEHUIO KOJIMYECTBA XKayoo,
YMEHBILIEHHIO TOBTOPHBIX 0OpalleHui.

6.2. ExeromHo, mo pe3yibraram paboThl C OOpalleHUsSMH TpaxJaH, 3aMECTUTEIb
IUPEKTOpa GOPMHUPYET OTUET C pa30UBKOI HA MMCbMEHHbBIE U YCTHBIE OOpAIllEHus, IO BUIaM U
TUIIAM OOpallleHuH U MPeICTaBIsIeT €ro Ha yTBepxaeHue nupexropy llkomna.

7. @opMupoBaHMe 1eJI 0 00pALEHUSIM IPAXKIAH
7.1. OOparteHust rpaxaaH, KOIMU OTBETOB Ha HUX M JOKYMEHTBI, CBA3aHHbBIE C HX
paccMoTpeHueM (paspelieHueM), GopMHupyroTcs B Jena.
7.2. Jena, hopmupyemsbie 1o oOpaieHusM rpaxaat xpaasrces B lkose.
7.3. 110 ncTe4eHNM YCTAaHOBIICHHBIX CPOKOB XPAaHEHHMSI JI€J1a ITOAJIEKAT YHUUTOKECHHUIO.
7.4. OTBETCTBEHHOCTh 32 COXPAaHHOCTh M KOMIUIEKTHOCTh JOKYMEHTOB 10 0OpalleHusIM
rpakJlaH Bo3JIaraercs Ha 3amectuTelis aupexropa Ikosnsl.



HHEPEYEHDb

Ipuio:xxkenne Ne 1

JIML, OTBETCTBEHHBIX 32 pacCMOTpeHue 00palleHnii rPaKIaH, NOCTYNHBIIUX B

HIxoJa

NoNe
n/n

HamnpaBieHnue qesaTebHOCTH, K KOTOPOMY
OTHOCHUTCSI OOpaIcHue

OTBETCTBEHHBIN 3a pacCCMOTpPEHHE 0OpaIieHu
rpakJiaH

HanmeHnoBanune O6p330B3T€J'IBHOI>i OopraHu3aluu,

1 MECTO HaXOXJIeHus, TeedoH, aapec caiita, aapec Jupexrop
SJIEKTPOHHOMW MOYTHI, PEKBU3HUTHI
3aKOHOIaTeIbHBIE U HOPMATHUBHBIE JOKYMEHTHI

2 P Y Jupektop
[legarornyeckasi A€ITeIbHOCTD; IEPEBO/I,

3 3aMecTHTENh TUPEKTOpa
BOCCTAaHOBJICHHE M OTYUCIIEHUE 00YJaIOIINXCS

3aMecTUTENb TUPEKTOpa

4 IIpuem rpaxnan B [koiy p p

9) OOparieHus 1o KaapoBbIM BOIIPOCaM Jupektop

6 ObecneueHHOCTh Y4eOHOH JInTepaTypoit bubnunorekapp

7 [ocemnienune u ycrieBaeMoCTh 00yJarOIIUXCsl 3aMecTUTENh TUPEKTOpa
OOpartienust o coOII0IEHNIO 3aKOHHBIX ITpaB

8 p P [Ipencenarens npopkoma
COTPYJIHUKOB
DUHAHCOBBIE BOIIPOCHI .

9 ['maBHBIN OyxTanTep
JlononuurenbHOe 00pa3oBaHKe U BHEYPOUHAas

10 3aMeCTUTENb IUPEKTOpa
NeSITeTbHOCTD
OxpaHa a

11 paHa Ipya Jlupexrop




Peectp

oopamennii rpaxkaan B Llkosy

Howmep
oOpareHus

Jlata mocTyIuieHus
oOpareHus

Ddamuauys, UM,
OTYECTBO
oOpaTuBIIETOCS

Coneprkanue
oOpareHus

Cpox
UCTIOJTHEHUS
oOpareHus

JlaTa oTBeTa Ha
oOparteHue

®opma oTBeTa

puniaoxenne Ne 2



Hpunioxenne Ne 3

Kypunan
perucTpauuu odpamieHuii rpakaian
NoNo daMuus, UMs, OTYECTBO Bomnpoc Bpewmst mpuObITHs Bpems yobITHst Hara, noamnuce,
n/n oOpamieHus pUMeYaHue

rpakJIaH
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